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Delaware State  

Clearinghouse Committee 

 29 Del. C. c. 76:  Established the Delaware State 

Clearinghouse Committee. 

 Committee Membership:  Chair and Vice Chairperson of 

the Joint Finance Committee; Controller General (or 

designee); Director of the Office of Management and 

Budget (or designee); Director of the Delaware Economic 

Development Office (or designee); Secretary of Finance 

(or designee); and (4) members of the General Assembly. 

 Purpose:  Establish policy, review and approve or 

disapprove applications for federal and nonfederal grants. 

 



Delaware State  

Clearinghouse Committee 

 Federal Grants: Federal funds received by a state agency.  

 Indirect Grants:  Federal funds received by a state agency via 

subgrant or other method from a non federal organization.  

These are reviewed by Clearinghouse unless the awarding 

agency is in Delaware and the grant has already been through 

Clearinghouse. (example:  DNREC subgrants to DSU.) 

 Private Organization grants:  Grants received from private 

organizations (i.e. WalMart) and are less than 50K, are not 

reviewed by Clearinghouse.   Please submit a copy of the grant 

to OMB to keep on file.   Private Organization grants over 50K 

are reviewed by Clearinghouse and must go through the 

Clearinghouse process. 

 



Delaware State  

Clearinghouse Website 

 

 http://www.budget.delaware.gov/clearinghouse/fedgrants.shtml 

 

 The Clearinghouse website provides: 

 Dates and times for all upcoming meetings 

 The most current forms and procedures 

 Requirements for SAI# requests 

 Training presentations 

 

 

 

 





Quiz 1 

What are the types of grants from the previous slide? 



Agency requests 

OMB SAI # (3 

months prior to 

Clearinghouse 

appearance) and 

completes grants 

update in FSF. 

Grant Packet 

submitted to OMB 

(by established 

deadline) 

Initial Review of 

Grant 

Application by 

Federal Aid 

Coordinator 

Analysts Review 

and Preliminary 

Review completed 

Agenda 

Prepared and 

Distributed 

DSCC approval 

letters sent to 

Agency Heads and 

Contact People 

Agencies Receive 

Grant Award 

Notifications and 

complete Grant 

Workflow approval 

OMB receives 

Federal Aid Master 

(FM) with attached 

Award Notifications. 

Agency completes 

grant finalization 

process in FSF 

Establish 

Appropriations 

with Spending 

Authority 

Clearinghouse Cycle at OMB 

Delaware State 

Clearinghouse 

Committee 

(DSCC) 

Meeting 

Copy of IT 

related 

packages sent to 

DTI 



Grant Packets   
 

 

 Single Point of Contact Form (SPOC) form 

 

 Personnel Summary (if positions are associated with the grant) 

 

 Director’s Overview 

 

 Attachments/ Other Backup 







PERSONNEL SUMMARY

FY2011 - STATE

BP NUMBER POSITION TITLE PAYGRADE STATE FEDERAL STATE FEDERAL

Positions 0

101 Admin II 23 0.1 0 10,233.00$           

102 Admin II 22 0.1 0 7,588.00$             

103 Manager I 16 0.1 0 4,580.00$             

104 Manager I 16 0.1 0 6,053.00$             

105 Chemist I 15 1 0 47,030.00$           

106 Admin Specialist III 11 1 0 40,211.00$           

107 Engineer II 13 0.1 0 4,850.00$             

108 Chemist II 13 0.1 0 4,725.00$             

109 Biologist 13 0.5 0 16,382.00$           

110 Admin Specialist II 7 1 0 25,944.00$           

111 Technician II 7 1 0 31,760.00$           

112 Sr. Accountant 7 0.1 0 3,604.00$             

SUB-TOTAL 5.2 202,960.00$         

FTE'S SALARY

PERSONNEL SUMMARY EXAMPLE



Elements of the Director’s Overview 

 Program Narrative: 
 Overview of the program which includes major goals. 

 Discussion of position requests or changes. 
 

 Budget Comparison: 
 Compares any changes of funding from previous year. 

 Includes an analysis of the impact. 
 

 Relationship to State Budget: 
 Indicates any State match requirements and the source of those 

funds. 



Director’s Overview Example 



Clearinghouse Meeting   

Clearinghouse Required Attendance 

 

 Attendance Required for: 
  New grants 

  Grants with New positions  

  Hot topics 

 

 

 

  Attendance Not Required for: 
  All other agency packages  



Agenda 

  

Distributed 2 weeks prior to meeting. 

 

  Lists all grants to be reviewed. 

 

  Available on Clearinghouse website. 





Approved Grants 

  After grant is approved at Clearinghouse meeting, a 

      final letter is sent to agency.  

Federal Award letter is sent to OMB attached to a    

      Federal Aid Master (FM) so that budget can be                                                                    

 loaded in FSF.  FM and award notice should be 

 emailed to OMB_FM@state.de.us. 

OMB will create the federal parent (GR_GROUP) and 

 the agency will create the child and revenue 

 ledgers. 

 



STATE OF DEL AW ARE  
Federal Aid Master (FM) 

 

*Required 

*Date: 3/29/2011 *Name of Requestor: John Doe Phone #: 672-5115 

*Organization: OMB\Budget Development & Planning *Dept ID: 100205 *Requestor’s email: john.doe@state.de.us 
 

 

*Submit form to: 
State of Delaware 
FEDERAL AID MANAGEMENT  
Office of Management and Budget 
Single Point of Contact (SPOC) 
Haslet Armory, Dover, Delaware SLC D570E 
(302) 739-4206 

 Source of Funding  Amount ($s and ¢s) Increase/Decrease 

Federal Funds $ 1,000.00  Select from list 

Carry Over $        Select from list 

Project Income $        Select from list 

TOTAL $ 1,000.00  Select from list 
 

 

*State Application Identifier (SAI) *Project Title *CFDA # *R/D Indicator 

-03-29-01 Grants for Example 10.205   Yes       No 

 

GR_GROUP (Federal Parent) 

*Action *Bud Ref *Fund *Approp *Bud Acct Begin Date End Date  Amount 

E 2011 225 49995 5010 10/1/2010 12/30/2011 $ 1,000.00 

GR_DETAIL (Federal Child) 

*Action *Bud Ref *Fund *Dept ID *Approp *Bud Acct *Project ID Begin Date End Date  Amount 

E 2011 225 100205 49995 5010       10/01/2010 12/30/11 $ 900.00 

E 2011 225 100206 49995 5010       11/01/2010 09/30/11 $ 100.00 

GR_G_REV (Revenue) 

*Action *Bud Ref *Fund *Dept ID *Approp *Bud Acct *Project ID Begin Date End Date  Amount 

E 

E 

2011 

2011 

225 

225 

100205 

100206 

49995 

49995 

4000 

4000 

      10/01/2010 

11/01/2010 

12/30/11 

09/30/11 

$ 0 

0 
 

ACTION CODES 
 E –  add a new appropriation 
 M – modify appropriation amount/end date 

EXPLANATION: Establish Grants for Example; Establish subgrant to 10-0206 

 

OFFICE USE ONLY 

Prepared By: John Doe Date: 03/29/11 Approved By:       Date:       
 

OMB USE ONLY 

Entered in System By:       Date:       Record Journal ID #:       
 

 



WORKFLOW 

What, How and When 



WORKFLOW – WHAT IS IT? 

  

The grant packet approval process is being integrated 

into First State Financials.   

OMB staff will review grant information in the grants 

module in FSF.  

Grant packets will no longer need to be submitted to 

OMB_Clearinghouse@state.de.us. 



WORKFLOW – HOW? 

 Agencies will include all necessary information in pre-

award in FSF. 

OMB staff will be included in workflow in the grants 

module. 

  Grants will be reviewed by OMB staff and presented by 

the agency at a Clearinghouse meeting.  

OMB staff will send a notification through workflow 

when a grant has been approved.  

The agency can then move the grant to post-award.  



WORKFLOW – WHEN? 

  

This change is scheduled to be finalized in Calendar 

Year 2014. 

 

Communication and additional training will be 

supplied prior to implementation. 
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In Preparation… 

 

Additional information will need to be included in the 
grants module.  

 

AND 

 

Supporting documentation must be attached to the 
grant in FSF. 
 

 





On the proposal tab: 

 

• Job aids will be updated to reflect all required 
information. 

 

• Title should be entered as FYxx Title. 

 

 
 

 



Attachments 

The SPOC, Director’s Overview, Personnel 
Summary (if applicable) and back-up 
documentation must be attached on the 
attachments tab. 

 



Quiz 2 

When is workflow scheduled to begin? 



SEQUESTRATION 

• On March 1, 2013, the Federal Office of Management and 

Budget (OMB) released final information regarding 

sequestration.  Sequestration is a series of across-the-board 

cuts to government agencies totaling $1.2 trillion over 10 

years.  These percentage cuts will involve federal funds for 

many state programs.  Nondefense discretionary programs 

covered by the sequester will be cut by 5.0%; and nondefense 

mandatory programs subject to sequester will be cut by 5.1% 

in Fiscal Year 2013. 



SEQUESTRATION 

• Inform OMB about any federal 

communication 

 

• Decrease spending authority  

 

• Communication from OMB 



Delaware State Clearinghouse 

Training   

 

Questions??? 
 

Lindsay Lewis – (302) 672-5115 or lindsay.lewis@state.de.us 

FM’s should be sent to: OMB_FM@state.de.us 

SAI# Requests and Grant Packets should be sent to: 

OMB_Clearinghouse@state.de.us 

http://www.budget.delaware.gov/clearinghouse/fedgrants.shtml 


